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NEW GENESIS ACADEMIC HUB 
(N.G.A.H.) 

 
Start Date:  Monday, October 5, 2020 
 
Statement of Intent 
During the onset of the COVID-19 pandemic, schools were closed and students were sent home to finish 
their studies in a “homeschool” environment. It is still uncertain what to expect for the entire 2020-21 
academic school year.  Homeschooling did not work well for every student and now some parents must 
return to work.  
 
Pastor Joel & Yvonne Brooks and the Stones Church family realized that during virtual learning most 
children were at risk of falling behind. There needed to be a ministry in place that would help assist 
families with child care, access to reliable internet and support with remote learning. It would also be a 
place where enrichment programs such as computer coding, classes in music, art and offer training on 
Stones Church’s core spiritual and religious beliefs. It is Stones Church maxim that “Not One Stone Left 
Behind.”  “Every Stone Has A Place.” 
 
New Genesis, as the outreach ministry of Stones Church, will implement this program called, “New 
Genesis Academic Hub” (N.G.A.H.).New Genesis will provide students from Grades K-6 a safe space for 
completing homework and/or online studies. New Genesis will also provide oversight of the students to 
assist parents who must return to work and do not want to leave their child home alone. We are not 
replacing the local schools or what they have to offer such as issuance of technical devices, curriculum, 
extra-curricular activities, study guides, etc.  N.G.A.H. will not affect their eligibility for the “Kalamazoo 
Promise.”  Our current goal is to help close the gap between students who are falling behind in their 
academic studies and enable them to thrive.   
 
Hours of Operation:  Beginning October 5, 2020 
Monday - Friday, 9:00 a.m. - 5:00 p.m. 
Temporary hours of operation have been set to accommodate the program’s need to maintain the safety 
of the students and staff. Students will not be allowed on the premises prior to 8:15 a.m. and must be 
picked up on time at 5:00 p.m. There will be a fee charged for late pickup. 
 
Tuition 
The cost to operate this program is $200 per student, however, Stones Church will contribute $100 per 
child.  The tuition fee will then be $100 per student per week. A $25 registration fee is due at time of 
enrollment to secure students place. Tuition payment are due each Friday before the week of attendance.  
A late fee of $25.00 will be assessed for any payment that is paid after Friday. Payments can be made by 
going online at www. https://www.newgenesisinc.org/tuition-payment or you can choose to pay invoice 
through our PayPal service. Scholarships will be available on an as-needed basis, depending on funds.  
N.G.A.H. is an Out-of School time program and licensed under New Genesis Learning Center, therefore, 
the tuition fee is a tax deductible child care expense.  
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Enrollment Procedure  
Students will complete an enrollment application with parents’ signature approval. (See Attachment A + 
DHHS Child Information form) The Program Administrator and admissions team will review all 
completed enrollment forms. An email notification will be sent to parents regarding acceptance in program. 
A Zoom Parent/Guardian Orientation will be conducted where parents/guardians and students will go over 
expectations. 
 
Upon acceptance into the program the following will take place: 

• A conversation/interview will be conducted with the parent regarding program expectations. 
• Parent/Guardian, student and staff expectations will be discussed and a signed “Commitment to 

Excellence” contract will be enforced.  (See Attachment B) 
• Parent/Guardians are responsible for providing a comprehensive list of the student’s current list of 

course subjects, teachers names and the school’s contact information upon enrollment in the 
program. 

• Each student will be assigned to a specific Pod/Classroom. (See Attachment C - Facility and 
Room Location Map) Each Pod/Classroom’s capacity will be designed with safe physical 
distancing in mind.  

• Parent/Guardian/Student Orientation conducted for review of program highlights, completing 
required paperwork (emergency contact card, commitment contract, medication list, walk home 
release, etc.) and taking a facility tour. 

• Pod/Classroom assignment, teacher’s name and program contact telephone number and vital 
information will be communicated to parent/guardian at enrollment. 

• N.G.A.H. ID badge with student’s photo will be issued to all students.  Badges must be worn at all 
time throughout the day. Badges will be picked up at arrival/check-in and turned in at the end of 
the day.  (See Attachment D) 

• Each student will have an individual program file.  Student files will be kept under lock and key in 
the Program Administrator’s office. 

 
 

Program Termination Policy 
Students will forfeit their space in the N.G.A.H. program for the following reasons:  

• Regular and excessive absences or lateness. 
• Behavior that threatens physical or emotional safety of others. 
• Bullying other students. The N.G.A.H. program has a zero-tolerance policy against bullying. 
• Violation of the “Commitment to Excellence” contract. 
• The written request from a parent or guardian indicating that your student will no longer 

participate in the N.G.A.H. program.  

Staff                                                                                                                                                             
The Staff will be a combination of certified teachers, volunteers and administrative personnel. A small 
maintenance crew will be in the building during operating hours.  A successful criminal background check 
is required for all N.G.A.H. staff members and volunteers.  Stones Church has a team of experienced, 
licensed mental health counselors who are members of Stones Church. These counselors would be able 
to assist or provide information to students with challenges in this critical area. 

 
Breakfast/Meals  
KPS will provide breakfast and lunch for our students.  Snacks will be provided by N.G.A.H.. 
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Pod/Classroom Allocations  (See Attached B - Map) 

Room Grade Location 
302 Available-Not Assigned  
304, 306 & 308 Grades: 1 - 3  
309 N.G.A.H. Admin Office  
404 Grades: 4 - 6  
402 New Genesis Admin Office  

 

 
Arrival and Departure Procedures                                                                                        
Everyone entering the facility must wear a face mask/covering.  All students enrolled in N.G.A.H. must 
wear a face mask/covering.  
Exceptions to face mask/covering 

• Children younger than 2 years old. 
• Anyone who has trouble breathing or is unconscious. 
• Anyone who is incapacitated or otherwise unable to remove the cloth face covering without 

assistance.                                                                                                                               

Check-IN and Check-Out                                                                                                                         
Upon arrival, parents will pull up to front entrance and wait for a Staff member to take the student’s 
temperature before exiting the car. If they present with a fever of 100 degrees or higher, they will not be 
allowed entrance into the building. Infrared thermometers will be used for temperature checks. Students 
will then be escort student into building to the student’s designated Pod. (See Attachment F). Staff will 
sign your student in and out daily at the student’s designated Pod entrance.  The same procedure will be 
followed in the afternoon for dismissal.     

Staff & Volunteers                                                                                                                                     
When staff and volunteers arrive; they will have their temperatures taken.  If they present with a fever of 
100 degrees or higher or symptoms of chills, cough, shortness of breath, muscle or body aches, nausea, 
vomiting, diarrhea etc., they will be sent home immediately.  

All staff and volunteers that are working with and or servicing students must wear a face 
mask/covering/shield throughout the entire workday. Masks may be removed during lunch and when they 
are outside; however, safe physical distancing practices will be enforced.  
 
Late Pick Up Policy  
It is the parent/guardian’s responsibility to contact the emergency person(s) listed on the emergency card 
in situations when you are unable to pick up your student on time. A late fee of $5 for every 15 minutes 
late is charged. A phone call will first be placed to the parent/guardian and then to the emergency 
contacts. Prior arrangement of a late pick-up does not waive late fees. Multiple occurrences of late pick-up 
may result in termination from the N.G.A.H. program.  

Closed Entry Policy                                                                                                                           
Until further notice, Stones Church and N.G.A.H. will have a closed building and entry policy.  A Stones 
Church or New Genesis employee will only allow any essential visitors, staff and volunteers to enter the 
building. This will allow us the ability to do a temperature check and make sure they are wearing masks 
and meet the established arrival and departure policies and procedures. 

At this time, in order to keep students, staff and volunteers safe, parents/adults will not be allowed in the 
building unless in the case of a doctor’s appointment, an emergency, etc.  Parents who need to enter the 
building must stop at the front administration office to have their temperature taken and must have on a 
mask. Hand sanitizer will be available. 
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Early Departure and Emergencies  
At this time, in order to keep students, staff and volunteers safe, parents/guardians and adults will not be 
allowed in the building unless in the case of a doctor’s appointment, an emergency, etc. Parents who need 
to enter the building must stop at the front administration office to have their temperature taken and must 
have on a mask. If you do not have a mask, one will be available for purchase. Hand sanitizer will also be 
available.  Only one parent/guardian will be allowed in the building. All other family members or adults 
must wait outside the building or in your vehicle. Please be reminded that children should not be left in 
the car alone, unsupervised. It may be best to leave additional children home if you should need to enter 
the building. Should you have a need for someone else to pick up your child, please contact the N.G.A.H. 
office at 269-344-7135, Ext.122 or 269-343-7023.  As a reminder, the person picking up your child will 
need to show identification to ensure we are releasing your child to the right person.  
 
Illness Policy 
Parents: If you or your child has been exposed to someone with COVID-19, or if you or your child 
test positive for COVID-19, please notify the Program Administrator’s office and your child’s 
teacher immediately.  We will then contact the proper authorities to decide if we need to close a 
Pod/Classroom or the building. In accordance with the CDC, your child will have to be quarantined 
for 14 days before being allowed to return to school. 
 
For safety precautions, your child’s temperature will be checked throughout the day. If your child develops 
a fever, you will be notified to pick them up immediately. A doctor’s note will be required prior to returning 
to school. 
 
If a child has a contagious disease such as chicken pox, lice, ringworm, pink eye etc. they will be required 
to remain out of the building for the recommended time period. They may not be able to return without a 
doctor’s note.  We are required by law to report known contagious diseases to the Health Department and 
we also notify parents of their student’s possible exposure. (The names are kept anonymous.) 
 
If your child has seasonal allergies and has symptoms, such as watery eyes, runny nose, etc., we are 
asking that you bring a doctor’s notes for our files. If your child’s allergy symptoms become severe, we 
may ask you to leave them at home.  
For the safety of all students and staff, we ask parents/guardians not to send a child to the facility if they 
have ANY of the following symptoms: 
 
Fever (100 degrees or higher) *    Persistent Sneezing 
Chills       Sore Throat 
Shortness of Breath     Vomiting* 
Rash (unidentified)     Diarrhea* 
Nasal discharge      Eye Discharge, pink or red in color 
Persistent Cough*     Head Lice  
  
*A child with these symptoms must be free of them for at least 72 hours without the aid of medication before 
returning. 
 
Medication                                                                                                                                           
N.G.A.H. staff will not administer medication to a student without signed parental consent. If a student 
experiences a minor cut, staff will wash out the wound with soap and water and apply a band-aid. If 
medication is needed, it must be registered with the N.G.A.H. administrative office, with special 
instructions on what and how to administer medication on the prescription. No medication will be given 
without parental consent; this includes aspirin, ibuprofen, cough drops, etc. 
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Face Masks and Handwashing                                                                                                                       
Everyone entering the facility must wear a face mask/covering.  All students N.G.A.H. must wear a face 
mask/covering.  
 
Exceptions to face mask/covering 

• Children younger than 2 years old. 
• Anyone who has trouble breathing or is unconscious. 
• Anyone who is incapacitated or otherwise unable to remove the cloth face covering without 

assistance.                                                                                                                               
 

Parents/Guardians: Please inform the N.G.A.H. staff or Program Administrator’s office upon 
enrollment or prior to the student’s first day of attendance of any exceptions that prevents the 
student, age 4 and up, from wearing a face mask/covering. 

To prevent the spread of disease, students, staff and volunteers will wash their hands often with soap and 
water for at least 20 seconds.  Hand sanitizer with at least 60% alcohol will be used as well, covering all 
surfaces of the hands and rubbing them together until they feel dry. Gloves may also be used along with 
the handwashing procedures. 

Cleaning and Disinfecting                                                                                                                
Each Pod/Classroom will be thoroughly cleaned and disinfected twice a day, as well as throughout the day 
basic sanitation procedures with a bleach water solution will be used. A disinfectant machine especially 
made to fight COVID-19 will be used in each Pod area/classroom after school has ended. Classroom 
materials (desk, chairs, etc.) will be sanitized as well.   

The early morning and afterschool hours will be used to thoroughly disinfect and sanitize the classrooms, 
corridors and bathrooms, in preparation for the next day. 
 
Conferences                                                                                                                                              
All conference meetings will be conducted through Zoom or FaceTime. Teachers will notify parents about 
conference schedules and will set up a time to meet. Should you desire to meet with your student’s 
teacher prior to conferences, please feel free to call the N.G.A.H. administrative office to schedule. 
 
Transportation 
Parents are responsible for providing transportation for their children. 
 
Walking-Home Release 
Children are only permitted to walk home from the center if the “Walking Release” form has been signed 
and filed with the N.G.A.H. program administrative office. Your child’s safety is important to us, so children 
in Grade 3 or below must be accompanied by an authorized older sibling, at least 18 years of age or an 
adult.  
 
Severe Weather, Holiday and School-Closing Policy  
In case of extreme weather conditions, professional development, planning days, and observed holidays; 
N.G.A.H. will follow Kalamazoo Public School’s scheduled closings.  
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Technology Use Policy      
Internet Connectivity and Bandwidth will be extremely important to the success of this program.                                                                                                           
 
This policy covers; iPads, cell phones, laptops, iPods, PDAs, electronic devices and other personal technology 
devices. 
 
The N.G.A.H. program will not provide or issue technology devices for program participants, however, we will 
require students to use devices provided by their local school district. The N.G.A.H. program will not accept 
responsibility or be held liable for these devices if they are lost, damaged or stolen. We expect students to leave 
belongings that are not necessary for their education at home. While generally discouraged, students are 
allowed to have cell phones, PDAs, iPods, and other electronic devices. All electronic devices shall be turned 
off and stored during academic hours. Students may use their personal devices during free time. Any personal 
items that staff members judge to be unsafe, inappropriate for school, or interfering with students’ educational 
focus will be confiscated and held in the office or remain in the possession of the staff member until a parent 
retrieves them, and may be subject to search. The N.G.A.H. program shall not be responsible for any lost or 
damaged item that was confiscated due to a violation of this policy. Any exceptions to this general rule sought 
by parents for specific health or safety concerns should be brought to the attention of the Program Administrator 
or designee. The N.G.A.H. program Administrator or designee’s determination is final. 
 
Network users shall not access or willingly allow another person to access any network resource without proper 
authorization. Students are responsible for appropriate behavior on the program’s computer network just as 
they are in a classroom. Communications on the network are often public in nature. General rules for behavior 
and communications apply. It is expected that users will comply with this policy and the rules set forth on the 
Technology Use Agreement and Permission Form. The use of the network is a privilege, not a right, and may 
be revoked if abused. The user is personally responsible for his/her actions in accessing and utilizing the 
program’s network and/or the computer resources of the student’s school.  
                                                                                        
Families must be aware that some materials accessible via the Internet contains illegal, defamatory, inaccurate, 
or potentially offensive language and/or images. While the goal of the program is to use the Internet as a 
resource for achievement of educational goals, there is always a risk of students accessing other materials. We 
believe parents/guardians should be aware of these risks. 
Federal law states that computers connected to the Internet for student use must have filtering technology in 
place to protect children and to satisfy e-Rate funding eligibility requirements. Since technology has been 
issued by individual’s schools you may want to make sure the school has complied with the Children’s Internet 
Protection Act by deploying a Web content filtering product. Students should not willingly access inappropriate 
sites, or convince others to do so 
 
Students (and parents of minors) must sign and agree to the conditions set forth in the Technology Use 
Agreement in order to use computers at the Academy. A copy of the signed form must be returned to the 
Program office during registration. Students violating the Technology Use Agreement will be restricted from 
accessing the program network, and may be asked to leave the N.G.A.H. program. 
 
Parental/Guardian Consent                                                                                                                 
By signing this document, I certify that I understand the practices and policies for the New Genesis Academic 
Hub (N.G.A.H.) program as outlined and explained to me. I have also thoroughly reviewed these practices and 
policies with my child to ensure his/her compliance with this program. I acknowledge that my child’s health and 
safety is in part dependent on their personal compliance with the practices and procedures put in place by New 
Genesis Inc. I also understand that New Genesis Inc. is committed to and will comply with the health guidelines 
put in place for COVID-19 by the CDC and will do everything within their capacity to follow those practices when 
my child is under their care.  I further understand that New Genesis Inc. cannot guarantee that my child will not 
be impacted by COVID-19, because my child is also exposed to other environments outside of New Genesis 
Inc.’s control.  I acknowledge that New Genesis Inc. has the right to dismiss my child from the N.G.A.H. 
program, based on my child’s non-compliance to established practices and policies, unruliness and being 
disrespectful to other students, teachers and staff.  
 
_________________________________    _________________ 
Parent/Guardian Signature                Date 
 
_________________________________     
Parent/Guardian Print Name     
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